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Purpose & Scope

To outline the standardized process for parents or coaches to borrow goalie gear for a season, ensuring
proper tracking, deposit collection, and return of equipment.

Procedure

1. Initial Request
e Parent or coach emails the Goaltender Equipment Manager (GEM) at goalie@burnabyminor.com to

request goalie gear.

2. Agreement Form

e The GEMreplies with a link to the current Goaltender Equipment Agreement Form (GEAF).
e The parent/coach completes and submits the form online.

3. Form Submission & Deposit Instructions
e The GEAF automatically logs responses in a tracking spreadsheet (“Goaltender Equipment
Agreement Form Responses”) shared by the GEM and BMHA Treasurer.
e The GEAF provides instructions for submitting a $50 deposit per gear set to
treasurer@burnabyminor.com (via e-transfer).
e Note: Deposit must be sent before gear pickup can be arranged.

4. Deposit Confirmation


mailto:goalie@burnabyminor.com
https://docs.google.com/forms/d/e/1FAIpQLSeIXacN64a1EdpfTYRps5u0pEU822P_LfbWrPjHhgJNIDIsbQ/viewform

e Upon receiving the e-transfer, the Treasurer:
- Manually logs the payment into the tracking spreadsheet.
- Notifies the Goaltender Equipment Manager that the deposit has been received.

5. GearPickup
e Once depositis confirmed, the Goaltender Equipment Manager arranges a mutually convenient
time and location with the parent/coach to pick up the equipment.
o At pickup:
- The GEM and the parent/coach complete the Goaltender Equipment List (records all
borrowed items).
- Thellistis signed by the parent/coach as confirmation of receipt and condition of the gear.

6. GearReturn
e Atthe end of the season (or sooner, if no longer needed), the parent/coach coordinates with the
GEM to return the gear.
o The GEMinspects the equipment for damage or missing items.
e |fgearisreturnedin good condition:
- The GEM notifies the Treasurer, who refunds the deposit via e-transfer.
e |f gearis missing or damaged beyond normal wear-and-tear:
- BMHA eserves the right to retain the deposit to cover costs.

Revision History

Date: Revised By: Edit Description:



